DEBEVOISE & PLIMPTON LLP

CORPORATE LEGAL ASSISTANT

We are an international law firm headquartered in midtown Manhattan seeking full-
time legal assistants for our corporate practice. Corporate legal assistants are
assigned to specific practice groups or teams and work directly with lawyers and
clients. These positions offer an excellent experience for those who are
contemplating law school.

Responsibilities include but are not limited to:

« Drafting basic corporate documents

« Preparing for and assisting at closings

» Assisting with due diligence reviews

« Coordinating with government agencies

« Coordinating with corporate service companies and vendors
o Coordinating with other support services at the firm

Requirements:

The ideal candidate will have excellent organizational skills, strong attention to
detail, the ability to juggle multiple tasks and deadlines, strong communication skills,
both written and oral and the ability to work effectively under pressure.

« Bachelor’s degree

o Willing to make a two year commitment to the firm

o Available to work overtime

« Available to begin work between April 2010 and September 2010
o Legally eligible to work in the United States for two years

To apply please contact:
Katherine A. Mellone

Manager, Legal Support Services
Debevoise & Plimpton LLP

919 Third Ave, 45™ Floor

New York, NY 10022
kamellone@debevoise.com
(FAX): 212.909.6836

(TTY only): 212.909.7833

Debevoise & Plimpton LLP is an equal opportunity/affirmative action employer. All qualified applicants
will receive equal consideration for employment without regard to race, color, religion, sex, or national
origin or any other legally protected category. Applicants seeking an accommodation please see
"Request an Accommodation” under Additional Information on the Working Here section at
www.debevoise.com



